e
- ASaP

Alberta Screening
and Prevention

Baseline Chart Review
Process

Paper-Based Clinics

Checklist of items to bring:

O A laptop (preferred) or printout of the ASaP Paper Chart Review Instructions and Form
O Affiliate agreement, Oath of Confidentiality, if necessary
O The provider's up-to-date Superform loaded in MS Office Excel
O # of charts you are reviewing
O List of maneuvers that have been selected
O Arandom letter from www.randomlettergenerator.com
Preparation

1. Sign Oath of Confidentiality and / or Affiliate Agreement, if necessary
2. Complete the Setup Tab with the sample size and the selected maneuvers; this may
be completed ahead of time

Chart Review Steps

Determine the start Open each chart to Identify the total
point for the chart determine: sample of charts to
review by using the —> * Attachmentto —> review, skipping
generated random provider over duplicate last
letter e Agel8-79 names
Complete the “Chart ;
Complete the Chart Review Email Com.pleted
Review — Demographics” —> Chart Review to
section Aol

Documented offers can be:

.

.

.

Record of Offer
Results
Patient Decline

Recorded Exemption
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e
- ASaP

Alberta Screening
and Prevention

Follow-Up Chart Review
Process

Paper-Based Clinics
Outreach Method Only or Both Methods

Checklist of items to bring:

O Alaptop (preferred) or printout of the ASaP Paper Chart Review Instructions
and Form

U The provider's up-to-date Superform loaded in MS Office Excel

U Arandom letter from www.randomlettergenerator.com

Preparation
1. Be familiar with the method used to reach out to patients

Chart Review Steps

Cut the total sample size

in half

If sample size is odd, first
use the smaller number

Use the clinic scheduler to
identify patients who had
appointmentsin the last
two months

-2

-3

Select two patients from
each day the provider was
in office (an am and a pm
appointment)

Complete Chart Review on
patientsaged 18 - 79

For the second half of the
chart review, replicate the
outreach method*

Re-create the list that was
used to reach out to
patients. Include all

patientsaged 18 — 79

Sort the list alphabetically }—

Determine the first chart
to review using the
generated random letter

-1

Complete half of the chart
—> review, skipping over any

duplicate last names

—C

Complete the “Chart
Review Demographics”
section

N Email Completed Chart
Review to ASaP

*Refer to the complete Chart Review Instructions for examples of outreach methods.
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Opportunistic Method Only

Make sure clinic has a terminal and EMR log-in for you on chart review day(s).

Checklist of items to bring:

O Alaptop (preferred) or printout of the ASaP Paper Chart Review Instructions and

Form

O The provider’s up-to-date Superform loaded in MS Office Excel
Q Arandom letter from www.randomlettergenerator.com

Chart Review Steps

Cut the total sample size
in half

If sample size is odd, first
use the smaller number

Use the clinic scheduler to
identify patients who had
appointmentsin the last
two months

Select two patients from
each day the provider was
in office (an am and a pm

appointment)

Complete Chart Review on
4 patients aged 18 - 79

For the second half of the
chart review, replicate the
baseline method

Determine the start point
for the chart review by
using the generated
random letter

Open each chart to
determine:
+ Attachment to provider
*+ Agel8-79

Identify the total sample
of charts to review,

of ¢ . Complete.the Chart | (
skipping over duplicate Review
last names -

Complete the “Chart
Review Demographics”
section

L Email Completed Chart
Review to ASaP
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